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__________________________________________________________________________________
 MARDEN MEMORIAL HALL
Hiring Agreement

AGREED as follows:

1. In consideration of the hire fee the Memorial Hall Management Committee agrees to permit the Hirer to use the premises described in (5) for the purpose described in (6) for the period(s) described in (2) The details and the answers given below are terms of this agreement.  This Hiring Agreement includes the Hiring Terms and Conditions set out in the attached document.

2. Dates(s) required:

	Date(s)
	
	



	Time required:                   From:
	
	To:
	



(Setting up time will need to be included in the hours required.)

3.	Hirer:	

	(a)
	Name
	



	(b)
	Organisation (if appropriate)
	



	(c)
	Name of Organisation’s Authorised Representative
	



	
	Address


	


				
	
	Contact Telephone Numbers
	



	
	Email Address
	



	4.
	Hire Fee
	£



	
	Deposit
	£



The Hirer shall pay the deposit at the time of booking together with full payment of the hire charge.  A personal reference may also be requested if hirer is not known to the Memorial Hall Management Committee or Trustees.


This deposit will be refunded within 28 days of the termination of the period of hire provided that no damage or loss has been caused to the premises and/or contents nor complaints made to the Memorial Hall Management Committee about noise or other disturbance during the period of the hiring as a result of the hiring.
	

	Commercial Use?
	  Yes/No








5.     Premises	

	Whole of hall
	MAIN HALL / OLD SCHOOL ROOM / JOHN BANKS HALL (please delete if not required)



	Is kitchen/stage required ?
	Kitchen:  Yes/No
Stage:     Yes/No



	Is storage required ?
(for regular users)
	Yes/No
(additional charges may be made)



	Is disposal of refuse required?

	Yes/No
(additional charge of £20.00 will be added to invoice)



6.	Purpose/description of hiring	

	





	Will this be a public or private event?
	Public / Private
(please delete as appropriate)



	7.      Is food to be provided at the event?    
	


Please note that the kitchen is not licensed as a catering kitchen.  

8.	Hall Licence

	(a)
	Do you wish alcohol to be available at your event?
	Yes/No



	If you answer yes to the above question please obtain details from the Facilities Manager.  You will need to seek permission from the Memorial Hall Management Committee in order for a bar to be provided and a Temporary Event Notice must be obtained by the hirer for the event (a copy should be given to the Memorial Hall Facilities Manager). The Memorial Hall Management Committee will require you to contact the relevant personnel regarding this.  

I …………………………… agree to abide by the Hiring Terms and Conditions of Marden Memorial Hall.

Signed:   ……………………………….         Date: ………………………
Please sign this copy and return with the deposit and hire fee.  The Hiring Terms and Conditions should be kept for your information.   A confirmation letter will be sent to you following receipt of your deposit/payment
_________________________________________________________
Details of Payment
(for office use only)
	Deposit Received Y / N
	
	Amount ………………………………

	Cheque / Cash / BACS
	
	

	Balance Received Y / N
	
	Amount ……………………………….

	Cheque / Cash / BACS
	
	




